
 

FAQs for Credit Recognition at the IPU 

1. Who should I contact in order to get credits from other institutions recognized at the IPU? 

Recognition of complete modules happens through the IPU Examination and Admissions 
Commission. 
Recognition of individual classes or examinations happens through the module coordinator for the 
module, in which the class should be credited. 
In order to have credits recognized and accepted, please completely fill out the appropriate form and 
attach all necessary documents. 

2. Which documents do I need to submit in order to have a whole module recognized? 

Most importantly, you need the Credit Recognition form (see the document BA or MA Overview of 
Previous Credits). Please fill this out for all credits you wish to have recognized. In this form, you 
must place credits in their appropriate modules. Please be aware that you as the applicant are 
primarily responsible for providing complete versions of all necessary information and 
documentation, and for seeking out support, should you need it.  

- For credits acquired outside the IPU, you will need the following documents: 
o Proof of matriculation to the institution where the credits were completed 
o Statement about the completed classes and examinations (i.e. transcript of 

records/certificate/attestation) 
o Description of the module and class(es), proof of participation (if applicable), and any 

other available documents (when in doubt, provide all documents that support 
credit approval, especially if there is no clear course description available) 

- For credits acquired outside of Germany, the following additional documents are required: 
o Information about alternate university grading system, if applicable 
o If available, learning agreement/confirmation of residence abroad 

 
3. Where should I submit the form for recognition of an entire module? 

Applications for recognition of an entire module plus necessary documentation (see 2.) should be 
submitted to the Examination and Admissions Commission at approval@ipu-berlin.de. The 
application will be reviewed, checked for completion an authenticity, and processed. Should you only 
wish to have part of a module recognized, please contact the respective module coordinator (see 4.) 

4. I only want to have part of a module recognized. Who should I contact? 

If you only wish to have part of a module recognized, and not the whole module, please contact the 
respective module coordinator. Names of modules coordinators can be found in the current Course 
Catalogue. The module coordinator will require the following documents for recognition: 

o Proof of matriculation to the institution where the credits were completed 
o Statement about the completed classes and examinations (i.e. transcript of 

records/certificate/attestation) 
o Description of the module and class(es), proof of participation (if applicable), and any 

other available documents (when in doubt, provide all documents that support 
credit approval, especially if there is no clear course description available) 



 

The module coordinator will review the documents and communicate the credit recognition to the 
Studies and Teaching Office. 

5. Is there a deadline for submitting an application for credit recognition? 

You should apply for credit recognition within your first semester at IPU. Please do so as soon as 
possible, as the process of recognition can take some time, and the result is relevant for your future 
studies. 

6. Which factors can cause credits to be rejected? 

Credits from external institutions may be rejected if the university states that there is a substantial 
difference between the completed credit and the IPU class to be replaced. According to the criteria 
for proper recognition and recognition processes from the German Rector’s Conference and the 
Federal Ministry of Education and Research, the following points must be considered when 
comparing courses: 

- Quality of the university or specific study program 
- Level of acquired knowledge vs. knowledge level required and expected   
- Workload  
- Study program profile  
- Final grade  

Helpful suggestions and further documents can be found here: 
https://www.hrk-nexus.de/runde-tische/anerkennung  

7. Can bachelor-level credits be counted towards a master’s program? 

This is generally not possible, and the Examination and Admissions Commission will make decisions 
about exceptions on an individual basis. On the other hand, credit recognition from a master’s 
program can be applied to a bachelor’s program in certain cases.  

8. Can I repeat a module at IPU for which I have already received credit recognition in order to 
improve my grades? 

No, a recognized module (just like a module successfully completed at IPU) cannot be repeated.  

9. How can I get an internship or thesis recognized?  

In order to receive recognition for a completed internship, please contact the practicum coordinator 
for your study program. In order to have a thesis recognized, please contact a competent professor 
in the field of your thesis. 


